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MMOJIOKEHHUE
0 nopsiake odecrneyeHus1 y4eOHUKAMHU M Y4eOHBIMH IIOCOOMSIMH
MyHMUIUNIAJIBLHOTO OI0IKETHOT0 00111e00Pa30BATEILHOI0 YUpeKIeHH s
«HoBokapbrunckas cpeHsis 001meo0pa3oBarebHas HIKOJIA»
KpacHocs10001¢K0r0 MyHUIIUTIAJBLHOTO paiiona Pecny0smku MopaoBust

1. O6Me moj0KeHus.

1.1. Hacrosimee Ilonmoxxenne o mopsake oOecriedeHus: y4eOHMKaMH | y4eOHBIMHU
nocobusmu obyuaronuxes MbOY «HoBokapsrunckas COLL» pa3paboTaHo B COOTBETCTBUU C
ct. 18 m.4-7, cr. 35 3akona Poccuiickoii @enepaunu «O6 obpazoBanuu B PO» N 273-D3 ot
29.12.2012r. u ycTaHaBIUBAET:

- IpaBwia TpUOOpPETEHHS U TMOPAJOK oOecnedyeHus ydauuxcsd YydyeOHUKaMH U
y4EOHBIMH MOCOOMSIMU (B TOM YMCIE JUISl 3aHATUHA 110 BHEYPOUHOW JEATEIBHOCTH, a TaKXkKe He
BXOJISIIIIUX B YU€OHO-METOIMUECKUE KOMIUICKTHI);

— TOPSAAOK B3aUMOJEHCTBHSI CTPYKTYPHBIX MOAPA3eNeHUH YUpEeKACHNS, yYaCTBYIOIINX
B IIpoLiecce Y4eOHOro KHUroOecrneueHus;

— IOCJENOBAaTENbHOCTh JEHCTBHM, MEXaHM3Mbl Yy4eTa, (UHAHCHUpPOBaHHMS, BbIOOpa
y4e0HO-METOINYECKOT0 KOMIUIEKCA, CPOKH U YPOBHU OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI IO
BOIpocaM obecreyeHus: yaeOHOro yueOHUKaMu M y4eOHBIMU TOCOOUSIMHU.

1.2. Hacrosimee [lomoxenue:

— SBJISETCA JIOKAJbHBIM HOPMATHBHBIM  aKTOM, PEryJIHUPYIOUIMM JIeATeIbHOCTh
MYHUITUTIATEHOTO OIOKETHOTO 00111600pa30BaTEIHLHOTO YUpEKICHUS «Cpenusis
obmieoOpaszoBarenbHas mkoia Ne 19» (manee YupexaeHue) B 00pa3oBaTeIbHOM MPOIIeCCe;

— BCTYNAaeT B CHUJly €O JHsA ero yrBepxkiaeHus. Jlannoe IlonokeHne IEHCTBYET 10O
NPUHATHS HOPMAaTHUBHO-TIPABOBBIX aKTOB Poccuiickoil Penepannu, yCTaHABIMBAIOIIUX WHOU
NOpsAOK  obOecrieyeHus ydyeOHMKaMHM M y4yeOHbIMH  MocoOuMsAMHM  oOyyaroumxcs B
00pa30BaTeNbHBIX YUPEKICHUSAX;

— yTBEpXKAAaeTcs JTUPEKTOPOM U JAEUCTBYET 10 3aMEHBI €T0 HOBBIM.

2. Tlopsinok odecneveHus.

2.1. Tlopspok  obecrieueHus: yuyeOHMKaMH W y4yeOHBIMH  IOCOOMSMH -  3TO
MIOCJIEI0BATENBHOCTD  JIEMCTBUM  CTPYKTYPHBIX TMOJPA3ACIEHUN W JOJDKHOCTHBIX  JIMIL
VUpEXKIACHUSI TI0 PEIICHUI0 BOMPOCOB OOECTiCUeHHs] y4eOHWKAMH M YYEOHBIMH TOCOOMSMU
o0yJaromuxcs.

2.2. B YupexneHun OecrulaTHBIMM y4eOHMKaMH, B COOTBETCTBUU cO CT. 35 3akoHa «O0
oOpazoBanun B P®», mo oOs3aTeNbHBIM Ui W3YyYEHHUs INpeAMeTaM O0ecleunBalOTCs BCe
KaTeropuu 00y4JaromuXxcsl.

2.3.Ilpu opranuzamuu y4eOHOrO TMpolecca JOMYCTMMO HCHOJb30BaHUE Y4eOHO-
METOJMYECKOT0 OO0eCreyeHus: U3 OAHOM MPEAMETHO-METOIUYSCKON JIMHUH (TUJaKTUYECKON
CHCTEMBI JJIs1 HAYaJIbHOM IIKOJIBI).



3. Yuer 0u01H0Te4HOr0 oHIA YUeOHON JTUTEPATYPHI YUPEKAEHUSI.

3.1. Yupexxnenne  Qopmupyer  OubnuoreuHwlii  (GoHA ~ y4eOHOM  JTUTEpaTyphl,
OCYILECTBIISICT Y4YeT y4COHUKOB, BXOMSIIMX B JaHHBIA (OHI, 00ECIeYnBacT UX COXPAHHOCTh U
HECET 3a HET0 MaTepHaJIbHYI0 OTBETCTBEHHOCTH;

3.2. Yyer OubnuoreyHbiX (HOHIOB YUEOHOU JUTEPATYPhl OCYIIECTBISETCS PAOOTHUKOM
Oubnmuorekn YUpexaeHHs B COOTBETCTBUU ¢ I[lopsgkoM ydeta B 00pa3oBaTEIbHOM
YUPEIKICHUY;

3.3. Yuer Oubmmore4HbIX (POHIOB OTPa)KaeT MOCTYIJICHHUE, BBHIOBITHE, BEUYMHY BCETO
doHIa Y4YEOHWKOB W CIYXHT OCHOBOH Ui OOECIEYEHHUS] COXPAHHOCTH, MPABHIHLHOTO
(dbopMUPOBaHUS, UCTOIH30BAHUS M ABW)KCHHUS y4eOHMKOB. Ha OCHOBE YYETHBIX JHOKYMEHTOB
OCYILECTBIISICTCSI KOHTPOJb 32 COXPaHHOCThIO (POHMA, MpOBEpKa W Iepelrada ero OT OIJHOTO
paboTHUKA Ipyromy, BeaeTcs craTucTudeckas ordyeTHocTh: OILl - 1, akThl criucaHus yueOHOU
JMTEpaTypbl, ”THBEHTAPHbIC KHUTH, KHUTa CyMMapHOTO y4eTa;

3.4. bubnmuoreunsnii  ¢GoHA ~ Yy4eOHOH  JUTEpaTyphl  €XKETOJHO  ITOMOJHSIETCS
HEOOXOIMMBIMU y4EOHUKAMU, KOJTMYECTBO KOTOPBIX OMPEACACTCS MOTPEOHOCTAMHU yYaCTHUKOB
00pa30BaTeNLHOTO MPOIIECCa U KOMIUIEKTYETCS B COOTBETCTBUH € (peepabHBIMU TIEPEUHIMHU
y4eOHHUKOB U YU4E€OHBIX MOCOOMIA C OMOpPOi Ha 00pa3oBaTeIbHBIC IPOrpaMMbl YupexaeHus. Kak
NPaBUJIO, YIEOHHK HCIIONB3YeTCsl He MeHee 4 JIeT.

3.5. CoxpanHocTh GoHIa y4eOHUKOB OMOIMOTEKN Y UpeKIeHHs 00ecIIeunBaeTCs Yepes:

— TMPOBEICHUE MEPONPHSITHHA MO COXPAHHOCTH YYCOHHWKOB M BOCIHUTAHHIO OCPEKHOTO
OTHOILIEHUSI K KHUTE,

- pa3paboTKy U ucnoiab3oBaHue [IpaBwin noik30Banus ydeOHUKamMu U3 (HoHAa ydeOHOH
JIUTEepaTypbl OMOINOTEYHO-UH(OPMALIMOHHOTO IIEHTPa Y UpEKICHUS;

3.6. Yupexnenune obecrieunBaeT KOHTPOJIb OE30MACHOCTH COJCpIKAHUS MPUOOpeTaeMoit
WHPOPMALIMOHHOM MPOAYKIIUH IS JICTeH B COOTBETCTBHH C BO3PACTHBIMH OCOOCHHOCTSIMU;

3.7. YupexaeHne IpoBOIUT HE peke 1 pa3a B KBapTall peBU3HIO OMOIMOTEYHBIX (POHIOB
Ha BBISBICHUE JTUTEPATYphl, MPUUHHSIONICH Bpea Pa3BUTHIO U 3[0POBBIO J€TEH, B TOM YHCIE
AKCTPEMHUCTCKOTO XapaKTepa;

3.8. PaboTHuk OuOIMOTEYHO-MHGOPMAIMOHHOTO IIEHTpa OOHOBISIET He peke | pasa B
MecsiIl JaHHbIe n3 DeNleparbHOTO CIMCKA YKCTPEMHCTCKUX MAaTEpHAIIOB.

4. MexaHu3Mm olecriedeHHus y4eOHOM JUTEPaTypPOid.

4.1. Mexanu3m o0ecriedeHus1 yueOHOM JIUTepaTypol BKIIOYAET B CeOs:

— UHBEHTapHu3alMio  OuOIMOTEYHBIX (OHIOB  Y4eOHUKOB, AaHAIM3  COCTOSIHHUSA
00ecneueHHOCTH, BBISIBIIEHHE JIe(pULINTa, Iepejadya pe3yIbTaTOB MHBEHTAPU3alluU 3aMECTUTEIIO
nupekropa rno YBP;

- (QopmupoBaHue cnucka Y4eOHMKOB U Y4eOHOH JIMTepaTypbl Ha MPEACTOSIIUN
yueOHBIN TOJ;

— pa3paboTKa M YTBEp)KJIEHHWE HOPMATHUBHBIX JOKYMEHTOB, perjlaMeHTUPYIOIINX
JeSITeBbHOCTD Y UPEXICHUS M0 00ECIeUYeHUIO YUeOHUKaMHU B MPEACTOSIIEM YUeOHOM Toy;

— TMpHUKa3 0 HA3HAUYE€HUHU OTBETCTBEHHOTO 3a oOecreueHue yueOHUKaMH;

— TIpHKa3 O pacnpesieNeHnd (yHKINOHAIBHBIX 00s13aHHOCTENH paOOTHUKOB YUpeKACHUS
3a OpraHu3anuio padoThl MO y4eOHOMY KHHUTOOOEeCIeueHHI0 ydammxcs. Jupektop usmaer
IpUKa3 Ha OCHOBaHMM IMKJIOTPAMMBI JEATEIBHOCTH YUpPEXKIEHHUs MO BOIpocaM obecredeHust
yueOHUKaMU U y4eOHBIMH MTOCOOUSAMU;

— TpuKa3 00 YTBEpXKIEHUHM CIUCKAa y4eOHUKOB, NOMYIIEHHBIX HCIOJIb30BAHUIO, TPHU
pean3aluy OCHOBHBIX 0011e00pa30BaTeIbHBIX IPOrpaMM B MPEACTOSAIIEM Y4eOHOM roay;

— IUIaH MEpOTPHUATUH MO 00ecreueHU 0 y4eOHUKaMHU 00YJalOINXCs BCEX KaTerOpHii;

— TMpaBWiIa TMOJb30BaHUS yuyeOHMKaMu W3 (GoHJIa yuyeOHOW JuTepaTypbl OMOIMOTEKU
Yupexnenus;



— uHbOpPMHpPOBaHNE OOYYAIOIIUXCA M HMX POAUTENEH (3aKOHHBIX IPEACTaBUTENCH) O
nepevyHe y4eOHUKOB, BXOJSIIUX B KOMIUIEKT JiIsl 0Oy4eHHs B JaHHOM KJIAaccCe;

— pa3MelIeHHe Ha caiiTe CIMCKOB YYEOHHMKOB M Topsaka oOecrieyeHHs ydeOHUKaMU
o0yyaroImuxcs B IPEACTOsIEM Y4eOHOM Troay;

4.2. Tlpouecc paboTel 1o (HOPMUPOBAHHMIO CIUCKA YUYEOHMKOB M YYEOHBIX IMOCOOMI
BKJIIOYAET CJICAYIOIME ITaIbL:

— paboTa menarormyeckoro KoyuiekTuBa ¢ DenepaqbHbIM MEPEYHEM YUEOHUKOB,
PEKOMEH/I0BaHHbIX (JIOMYILEHHBIX) K UCIIOJIB30BaHUIO B 00pa30BaTEIbHbBIX YUPEKICHUIX;

— TOJTrOTOBKA MepeyHs y4eOHUKOB, INITAHUPYEMBIX K UCIIOJIB30BAHUIO B HOBOM YU4€OHOM
roxy,

— IPENOCTaBIECHHUE MEpedyHs  y4eOHUMKOB  METOJAMYECKUM  OOBEIMHEHUSIM  Ha
COIJIACOBAHUE;

— COCTaBJIGHHE CIHCKAa 3aKa3a y4yeOHMKOB M Yy4eOHBIX NOCOOMI Ha Clenyromui
y4eOHBIN TOT;

— 3aKIIOYCHHE JI0TOBOpPA C IOCTABIIMKOM WM C H3AATEIBCTBOM O 3aKyNKe y4eOHOM
JUTEPATYpHI;

— mpuobpereHue yaeOHOH TUTepaTyphl;

4.3. O6s13aTenbHbIe YCIOBUS K IPUOOPETAeMbIM YU€OHUKAM U y4eOHbIM IOCOOUSIM:

— JONYyCKaeTCsl  WCIOJNBb30BaHUE  TOJNBKO  Y4eOHO-METOAWYECKHX  KOMIUIEKTOB,
YTBEP)KJICHHBIX U BBEJIEHHBIX B JEHCTBHE NPUKA30M JUPEKTOpa YUpExJEHUs, BXOIAIIUX B
YTBEp)KIEHHBIE (heiepabHbIe MTepeuHl y4eOHUKOB, PEKOMEHIOBAaHHBIX (HonymieHHbx) MO PO
K UCIOJIb30BAaHUIO B 00pa30BaTEIbHOM MPOLIECCE;

— mpuoOpereHue y4eOHMKOB M Y4YeOHBIX MMOCOOMU sl ydamuxcs YUpexKAeHus,
BO3MOYKHO B COOTBETCTBHH CO CHIUCKOM, YTBEPKAEHHBIM AUPEKTOPOM Y UpPEKICHHS.

5. OTBEeTCTBEHHOCTD.

5.1. lupexTop YupexJeHHsI HeCeT OTBETCTBEHHOCTb 3a:

— 3a COOTBETCTBHE HCIIOJIb3YEMBIX B 00pa30BaTeIbHOM Mpoliecce yIeOHUKOB U y4eOHBIX
nocobuii QeneparibHOMY MEPEUHI0 YYeOHUKOB, peKOMEHIOBAaHHBIX (AomyiieHHbIXx) MO P® k
HCIIOJIb30BAaHUIO B 00pa30BaTEIbHOM MPOIIECCE;

— oOecrnieyueHre yueOHUKaMU BCEX KaTETOPHM, ydamuxcs;

5.2. 3amecTuTens ~ AMpPEKTOpa MO  y4eOHO-BOCHHUTATENBHOW  paboTe  HeceT
OTBETCTBEHHOCTbD 3a:

— OIpEeJeNeHHEe CNHCKa y4eOHHKOB B COOTBETCTBHM C YTBEPXKACHHBIM (helepaabHbIM
IIEPEYHEM;

— OCYUIECTBJICHUE KOHTpPOJS MCIOJb30BaHUS IMEJarornyecKuMu pabOTHHKaMU B XOJ€
00pa3oBaTeNLHOrO IMpoliecca y4yeOHBIX MOCOOUN M MaTepuanoB, YUeOHUKOB B COOTBETCTBUM C
00pa3zoBaTenbHON MTPOTrpaMMOi, YTBEPKICHHON MPUKA30M JUPEKTOpa Y UpPeKACHUS;

5.3. [lenaror-6ubnnoTeKapb HeCET OTBETCTBEHHOCTB 3a:

- uHpopmanuio 00 umeromuxcs B (oHAe OHOIMOTEYHO-MH(POPMAIMOHHOIO LIEHTpa
VYupexxaenus yueOHUKax U y4eOHBIX TOCOOUSX;

- odopmieHun 3asfBKM Ha YyYEOHWKM W Yy4eOHBIE TIOCOOMS B COOTBETCTBUHM C
peanu3yeMbiMd YUpexkJIeHHeM 00pa3oBaTeIbHBIMH MpOrpaMMaMH U HUMEIOIUMCS  (HOHIIOM
O6ubIMoTeKH YupexaeHus;

— 3aKioueHre H O(QOpMIICHHE JO0roBOpa Ha IOCTaBKY B YIpEeXIeHHE Y4YEeOHHKOB U
yueOHBIX TOCOOMI B COOTBETCTBUU C pealU3yeMbIMH YUpekIeHueM o0pa3oBaTeIbHBIMU
nporpaMMaMud M UMerommMcs  (GoHIoM OMOIMOTEYHO-MH(OPMAIIMOHHOTO IIEHTpa
Yupexnenus;

— uHpopManuoo 06 00ecreueHHOCTH YYeOHUKAaMU M Y4eOHBIMU MOCOOUSMH YYaITHXCS
VYupexeHust Ha Hadajao yaeOHOro roja;



— OpraHu3anuio ooecrneueHus B MOJIHOM 00beMe BCeX yUallluxcs yUeOHUKaMU U y4eOHBIMHU
nmocoOusmMu, wuMermuxcs B (oHge OuOIMOTEUYHO-MHGOPMAIIMOHHOTO  IIEHTpa

YupexneHus.
— OCYIICCTBJICHHE KOHTPOJII 3a COXPaHHOCTh YYEOHMKOB M Yy4YEOHBIX IIOCOOHH,

BbIJAHHBIX Y4allIUMCA.
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